
Required Documents: 
 

The following documents will be required in order for you 
to complete your onboarding.  
 
____ Social Security Card (SS card must be provided for W-2  
 purposes to ensure correct entry of your name and SSN) 
  

_____ Employment Eligibility Verification  
 Identification item(s) List A document(s) OR List B 
 and  List C documents (see page 2). 
  

 *Please note: since the University participates in  
 E-Verify,  List B documents must contain a photograph. 
 

 

Failure to bring all required documents will  result in 
return trip to NER which will also result in a  

delay in your start date. 

Additional Questions? 

Please direct the following questions to 
your supervisor or department contact: 

 

● Work Schedule 

● Job Duties, Goals and Performance Appraisals 

● Training 

● Parking Permit & Where to Park (staff only) 

● Timesheet - How to clock in / out of work 

● Time Off     - How to request time off from work 

● University ID Card (Staff ID) 

● Keys 

● Computer  Usage and E-mail Access  

● Travel Card 

● Telephone Calling Card/WATS Number 

● New Employee Orientation 

New Employee Registration 

MU-HRS NER Participants 

Purpose of NER: 
 

At NER you will provide documentation to prove Employment Eligibility, a step 
that is required before you are allowed to begin work. 

 
**All onboarding should be completed in myHR prior to attending NER.  ** 

https://myHR.umsystem.edu 
 

All NERs will be held in  
Parking Structure #7   

(PS#7—1095 Virginia Ave) 
 

Please use the South Entrance of PS#7 directly across from  
the Missouri Orthopaedic Institute (MOI). 

Hours of Operation 

Monday—Friday 

8:00 AM - 4:00 PM 





HUMAN RESOURCE SER-

PARKING STRUCTURE #7 

1095 VIRGINIA AVE 

 

Driving Directions: 

1. Use SOUTH Entrance of Park-

ing Structure #7 

2. Turn right and park in spots     

designated “Campus HR Visitor 

Only” 

3. Follow NER signs from entrance 

Parking Structure 


